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[1] Navigate to a Location’s Water Systems page and then click directly on the Water Systems 
link. 

 
 
 
 
[2] Add a name and save the record to obtain an ID.  
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NOTE: Only users with the ‘Water Systems Management’ 
role can add or edit water systems. In general, it is advised 
to have your Service Center (i.e. DCPH-A) build the water 
system based on information supplied from the field. 

 

1. Add a name first.  

2. Use ‘Save and Continue’ after adding a name to obtain an 
ID. (Using only ‘Save’ will exit the page.) 

Add a system with the (+) or use the ‘Other 
Actions’ to search for ‘Archived’ systems. 

https://ph.health.mil/topics/envirohealth/hrasm/Pages/DOEHRS_Resources.aspx
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[3] The core of the water system is defined by its water systems components (WSCs). Water 
System design may often need Service Center support to accurately define. 

   
[DOEHRS Aug 2024 Update: A WSC must be associated to a water system to be used on a water 
sampling point/sample or survey (i.e. Water Survey/OEHSA).] 
 
 
[4] The water system page also contains sections for various document types (e.g. sampling 
plans, schematics, etc.) and will list active sampling points and profiles. 

 
 
 
 
 
 
 
 
 

Within a Water System, WSCs can 
only be associated. See step 5 for 
how to make WSCs. 

Different document types about the 
water system can be uploaded. 

Sampling points that share a WSC 
with the water system will be listed.  

NOTE: Only users with the ‘Water Systems 
Management’ role can add or edit documents.  
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[5a] Expand the menu tree and click directly on the Water System Components link. 

 
 
 
[5b] Each WSC Detail page (i.e. each WSC ‘type’) has their own dedicated fields. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Used at Single location: WSC can only be 
used at the Origin Location. 
• Origin Location can only be updated prior to 

water system associations. 
 
Used at Multiple Locations: WSC can be used 
at any location in the program office.  
• Origin Location can be updated to any 

locations using the WSC. 
 

Name: WSC must be unique 
within the Program Office. 
 
Start Date: Must be 
on/after the Water System 
Start Date; but on/before 
sample/survey start date). 
Stop Date:  Prevents the 
WSC from being used on 
Samples/Surveys but will 
remain associated to the 
Water System. 
 
Note: technical WSC fields 
not addressed in this guide 
(i.e. pipe material choices). 
Each WSC page has their 
own technical fields. 

Add via the (+) or use ‘Other Actions’ 
to search for Archived WSCs. 1 

NOTE: Only users with the ‘Water Systems 
Management’ role can add or edit WSCs.  

 

Water System Associations can be initiated here AFTER the WSC has been 
saved.  
TIPS:  

• Please wait for the WSC to save prior to making an association.  
• Check the ‘Last Edited’ fields are populated correctly to verify it has 

been saved. 


