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[1] Access your Location and expand the menu tree to the OEHSA. Use the (+) to add a new 

OEHSA. 

 
 

[2] Click ‘Save and Continue Working’ to anchor the OEHSA and obtain an ID. Do not start filling 

out the OEHSA prior to saving it.  

 

 
 

https://ph.health.mil/topics/envirohealth/hrasm/Pages/DOEHRS_Resources.aspx
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[3] Once the ID is obtained, start completing the OEHSA. The OEHSA is not finished until marked 

‘Approved by QA’. Only users with the OEHSA QA role can do this. To mark an OEHSA ‘Approved by 
QA’, it must first be marked ‘Ready for QA’ and all data fields must be addressed. 

 
[4] Once saved, the OEHSA can be accessed as needed until the status advances. Change the 

owner as needed (e.g. if another team member needs to add to it). OEHSA QA users can edit any 
OEHSA, but standard users can only edit one they own. 

 
 
 
 
 
 
 

Is not complete until 
marked ‘Approved by QA’  

Expand/Collapse all 
sections  

Expand individual sections  

OEHSA is not finished until Status = ‘Approved by QA’ 

“Owner” of the survey; can 
be modified, see below  

Save or Cancel will exit 
the survey 
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On the last section of the OEHSA, the owner can be changed 
owner from the drop down  

Save to confirm ownership change  

Scroll to the bottom of the page  


