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Business Objects (BO) Reporting 
 
[1] Access Business Objects Reporting from this link: https://dha-bcs.csd.disa.mil  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  
                     
[2] From the Home page, click Folders.  
 

 
 
 
 
 
 
 
 

Click on the 
Folders page  

Ensure Home is toggled  

Contact APHC for 
application procedures  

Recently run reports will 
show here for quick 
retrieval.  

https://dha-bcs.csd.disa.mil/
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[3] From the Folders tab, drill down as shown to the ‘TR-Shared EH’ folder, then click 

on ‘TR-Army’ to view the shared reports. 
      

                   

 
 
 
 
 
 
 

This folder contains all the reports 
made by/used by Army personnel.  
 
TIP: Set this folder as the default 
folder when you login. See step 4. 
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[4] Set ‘TR-Army” as the home page on login. 

 
 
 
 
 
 
 

 
  

Click Settings 

De-select 

Start here; Account 
Preferences 

Update as shown, 
SAVE when done. 
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[5] In garrison settings, the Food and Water folders are most common. 
Click a folder to open it. 
 

 
 
 
 

[6] Click on a report to run it.  
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[7] Most reports start with a ‘Prompt’ that typically ask the user the select the Program 

Office and date range. Note: Prompts vary from report to report and the screen shot 
below represents a common scenario.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Do a “key word” search 
on the office name 

Then search via the 
look-up button 

Start here; select the 
with IHPO (Program 
Office) 

Toggle the 
dates to use 

Recommend using 
the calendar icon 

Run when ready 
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[8] Report Features. See captions. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Filters are shown on the 
top 

Toggle as needed 

Active filters will be 
displayed here 

Reset all filters 

Export (only 
to excel) 
 
 
 

Select Reports to export 
as needed 

Some reports have 
multiple pages. 

Quickly size the report 
for better viewing 


