DOEHRS-IH EH Tutorial #25

Business Objects (BO) Reporting

[1] Access Business Objects Reporting from this link: https://dha-bcs.csd.disa.mil

[ https://dha-bes csd disa.mil x  + _

c B https//dha-bes.csd.disa.mil Contact APHC for & & v

application procedures

Privacy Act Warning

Personally Identifiable Information contained in this system is subject to the 5 U.S.C. 552a, as amended, the Privacy Act of 1974 and DoD 5400.11-R, "Department of Defense Privacy
Program." Personally Identifiable Information contained in this system may be used only by authorized persons in the conduct of official business. Any individual responsible for
unauthorized disclosure or misuse of personal information may be subject to a fine of up to $5000. Executive Order 9397 authorizes solicitation and use of social security numbers
(SSN's) as a numerical identifier for federal personnel that are identified in most federal record systems.

HIPAA Warning

Protected Health Information in this system is subject to Public Law 104-191, the Health Insurance Portability and Accountability Act of 1996 and the Final Privacy Rule and Final
Security Rule codified in 45 C.F.R. § 160 and 164, DoD 6025.18-R, "DoD Health Information Privacy Regulation™ and DoD 8580.02-R, "DoD Health Information Security Regulation.”
Information in this system may only be used and/or disclosed in strict conformance with these authorities. The US Army Medical Command is required to, and will apply, appropriate
sanctions against individuals who fail to comply with its privacy policies and procedures.
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[2] From the Home page, click Folders.

SAP4 a ¢ woa@®

Ensure Home is toggled

Folders Documents Recycle Bin Instances Categories Bl Inbox

Click on the =
Folders page

orites are available at the moment. Mark an object as favorite and access it from here

Recent Documents

Exposure Pathways 2973 Summaries Who approved/denied =~ Deployment Locations = Garrison - Field Data General Sanitation General Sanitation
Dec 8, 2021 9:45 AM Jun &, 2022 6:30 AM the account? May 26, 2022 11:17 AM from Kit page Summaries_Navy Summaries - TR
Jul 12,2021 1257 PM Jul 28, 2021 9:00 AM May 26, 2022 9:34 AM Sep 20, 2021 9:42 AM
e e e e e > b

View All Recent Documents

Recently run reports will
show here for quick
retrieval.
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[3] From the Folders tab, drill down as shown to the ‘TR-Shared EH’ folder, then click
on ‘TR-Army’ to view the shared reports.

{ & m Folders

Folders Selected Folder

> [E Personal Folders Public Folders / BCS / DOEHRS-IH / Transactional Reports (Formerly Discoverer Reports) / TR-Shared EH /

~ [5 Public Folders

Title = | Favorites =  Type Description Last Updated
v [E BCS
F_EI TR-Air Force Folder Jun 25, 2017 3:07 PM eee
> [5] BCS 4.2 Documentation
= TR-Army _ Folder Jun 25, 2017 3:07 PM eee
> [E] BCS CUI Report Template = TrRoDLA Folder Jun 25, 2017 3:07 PM 220
v 5 DOEHRSJH = tR-Marine Corps Folder Jun 25, 2017 3:07 PM oo
= TR-Nawvy Folder

Jun 25, 2017 3:07 PM oo
> [F] Data Warehouse Reports |
v [F] Transactional Reports (Formerly Discove &
> [E TR-OMB Metrics |
> [E] TR-Power EH

> [E] TR-PowerIH

L 11

~ [=] TR-Shared EH

> [E] TR-Air Force
> [E TR-Amy

> [F] TR-DLA

Folders Selected Folder

> [E Personal Folders Public Folders / B 'OEHRS-IH / Transactional Reports (Formerly Discoverer Reports) / TR-Shared EH / TR-Army /

v [ Public Folders

Title = rites =  Type
v [F BCS

Description Last Updated
= ar Folder Apr 3, 2020 10:47 AM eee
> [ BCS 4.2 Documentation
[& Data Oversight To... Folder Apr 3, 2020 1:12 PM see
> [E BCS CUIReport Template [Z exraD Folder May 9, 2017 7:06 AM
« [ DOEHRS-H F_EI Emerging Contami... Folder Sep 10, 2019 1:30 PM e

[= Entomology

Oct 9, 2018 3:23 PM eee
> Data Wareh: Report:
[ Data Warehouse Reports ‘ F Food Mar 23, 2020 10:02 AM
~ [=] Transactional Reports (Formerly Discove § F_EI General Sanitation Nov 5, 2020 10:31 AM oee
[=l Housi Sep 12, 2019 10:29 AM o0
> [5 TR-OMB Metrics ‘ ousing

= Incident Reporting
> [= TR-Power EH

I-SrY.vY s

=l Miscellaneous

> [5 TR-Power IH [=] oeHsa .
[2 Radiation This folder contains all the reports S
v [ TR-Shared EH
B3 Regitres made by/used by Army personnel. -
> [E TR-Air Force = soit .
v [ TR-Amy =2 water

TIP: Set this folder as the default B
folder when you login. See step 4.

g _/

> 5 Ar

2
All tutorials found here: https://phc.amedd.army.mil/topics/envirohealth/hrasm/Pages/DOEHRS_Resources.aspx



DOEHRS-IH EH Tutorial #25

[4] Set ‘TR-Army” as the home page on login.

- o
% @ |l @

x]

{0} Settings

C + | # EditHome Page
© Hep
Last Updated
Apr 3, 2020 10:47 AM V About
Apr 3, 2020 1:12 PM "y Log out

May 9, 2017 7:06 AM

Settings

® User Account
NICODEMUS. MATTHEW.1295142061

{@} Account Preferences

Edit Account Preferences
A

Click Settings

Account Preferences

Page Preferences

Use Administrator Provided Settings

Landing Page Preferences

Start here; Account
Preferences

Select Home Page:

Landing Page:

List Documents as:

Select Folder:

Column Preference

Update as shown,
SAVE when done.
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Page Customization

De-select

Locale

©
Custom Page v
Folders ~
List \iiew (Default) v
TR-Army ¥
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[5] In garrison settings, the Food and Water folders are most common.
Click a folder to open it.

Title =  Favorites = | Type Description Last Updated

F= air Folder Apr 3, 2020 10:47 AM eee
= Data Oversight Tools Folder Apr 3, 2020 1:12 PM @ee
F=l EHraD Folder May 9, 2017 7:06 AM eee
&S| Emerging Contamiants Folder Sep 10, 2019 1:30 PM eee
E‘ Entomology Folder Oct 9, 2018 3:23 PM °ee
=l Food _ Folder Mar 23, 2020 10:02 AM @ee
F=l General Sanitation Folder Nov 5, 2020 10:31 AM °ee
= Housing Folder Sep 12, 2019 10:29 AM eee
= incident Reporting Folder Jun 5, 2018 8:34 AM oo
=l Miscellaneous Folder Jun 22, 2020 3:48 AM eee
E OEHSA Folder Apr 3, 2020 1:11 PM °ee
= Radiation Folder Mar 28, 2018 8:39 AM
= Registries Folder Aug 28, 2019 6:37 AM eee
F= sail Folder Jun 22, 2018 7:45 AM
=

Water _ Folder Apr 2, 2018 3:42 PM eee

[6] Click on a report to run it.

Selected Folder

Public Folders / BCS / DOEHRS-IH [ Transactional Reports (Formerly Discoverer Reports) / TR-Shared EH / TR-Army / Food /

Title = | Favorites =  Type Description
yo 2972 and 2973 Compared Web Intelligence
s 2972 Summaries Web Intelligence
e 2973 Distribution Web Intelligence
w2973 Summaries _ Web Intelligence
w2973 Summaries - Raw data Web Intelligence
s Commissary Sanitary Inspections Web Intelligence
e Food Facilties Web Intelligence
4o Last 2973 per Facility Web Intelligence
4
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[7] Most reports start with a ‘Prompt’ that typically ask the user the select the Program
Office and date range. Note: Prompts vary from report to report and the screen shot
below represents a common scenario.

Do a “key word” search

= rompts on the office name 7
= €
Search Q v Al Ue(s) for IHPO Name &% o

Enter value(s) for IHPO Name meade ® + Q

(All values)

IHPO Name
Enter S Date Ti Start
e Suvey Date Time (5610 (EH)-US-MD-Fort Meade (24571)

Enter Survey Date Time (En (IH)-US-MD-Fort Meade (24571)

(All values) (Rad)-US-MD-Fort Meade (24571) Then search via the

look-up button

[Legacy HHIM] US, MD, Fort Meade 24571

Start here; select the
with IHPO (Program
Office)

=] Prompts

Enter Survey Date Time (End) 2

Jo)

Search

«" Enter value(s) for IHPO Name 11 Enter a date manually

EH}-US-MD-Fort Meade (24571

Selected value(s) 4 June
v Enfriu’m\, I?_aflT-me (Start) o Mo selected value Sun Mon Tue Wed

23 29 30 31 1

Enter Survey Date Time :
All e 4 5 7 a8

2% 12 13 14 15

% (19 20 21 22

Recommend using
the calendar icon

Toggle the
dates to use

Run when ready
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[8] Report Features. See captions.
Filters are shown on the

' (SAPS 2973 Summaries v top

File Query Analyze Display
B o8 c - c El& o2 0nmo

¢ @ Prompts = Inspection Type Food Facility Type Service Type Region Program Office Location Operator Survey ID
3 Prompts All Values All Values All Values All Values All Values All Values NJompliant (1 more) All Values All Values
2973 Rating Summary 2973 Violation Summary i [Search Q@
#= Filter on Report 2673 Rating Summary *= All

Global Report Fiters: .
Raging In List { Non-Compliant, Substantially Compliant } +] Non-Compliant

Per Month +| Substantially Compliant
10

%mm ) Fully Compliant

amu 5
Active filters will be ¢
displayed here
:‘::j::r:‘;iam B Substaniially Compliant - May Month June
Toggle as needed
Program Office Legation Facility Operator
< o 2T Export (only ,
File Query Anal; .t
R to excel)
¢ @igme (@ lupecent | L
2973 Rating Summary 2973 Violation Summary —
S ‘ ) Select Reports to export
_— as needed
Reset all filters ;

® Non-Compliant
Substantiall
= Compiant

Some reports have
multiple pages.

® Fully Compliant

Survey Rating [
W Non-Compiiant M Substantially Compliant M Fully Compliant

Month

Program Office Loeation Facility ‘Operator
[T - N @B B 7 Quickly size the report

for better viewing
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