DOEHRS-IH EH Tutorial #15

CYSS Inspections and Other Non-codified DOEHRS-IH Surveys

[1] The user will need to first update their permission from ‘My Profile’ to get access to the
Document Library (DL).
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& (@instaliation US, SC, Fort Jackson,
Eacilties

Save and Add Subordinate Location

=y Detail
Pencing o8 * Indicates Required Field Other Actions.
M If the "Location Properties” need to be updated but cannot be edited, please contact your Program Office User Security Administrator, your service specific DOEHRS Support
Masler Schodula Office or lastly, submit a Help Desk ticket.
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[2] Access your location and ‘Submit’ a document as shown below. Save when finished.

-
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New tile for Manter Schoduly Sslsct 2 Dociment Type
: United States (NATO member) Child/Youth/School Ins " )
the DL seen § Cocation: Instataton 0o S0 Fov Jnckaon, 45404 el el S (IR :
— mmgz 10170101 Detention Cell/Correctional Facility Inspection
when roles 1 L @instalaton US_ SC. Fort Jackson Family Child Care Eome Inspection (DATS4)

are updated.

File ID: (New)

Select the applicable document type as
shown.

Classification = FOUO

Service = Army

Dates = as conducted

File = browse and upload: Note the File
Title display based on what the file is
actually labeled and cannot be altered.
Adhere to the File Summary Format as
shown
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File Summary Format:

Facility: Building#_Common name_Facility type
(e.g., CDC, SAC, school, FCC, D-cell, housing).

\ Rating: Satisfactory, Marginal, Unsatisfactory
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[3] Confirmation screen.

@
Work Baskel Your document was successfully submitted to the DOEHRS Document Library. File 1D 114927 nas ‘been assigned to this record. This 1D can be used to search
Lemrg s and retrieve your submission from the library. Please note that may be alt ring the record review process.
Master Schedule
Jobs File Upload Date: 2019/08/22

Country: United States (NATO member)

= Location(s): Installation US, SC, Fort Jackson, 45404

Applies to Entire Country: No
Location Is location specific: Yes
& _@nstaliation US, SC. Forl Jackson. | | Operation Name: NA
Facilties Document Type: ChildYouth/School Inspection (DA7848)
Samples Classification: For Official Use Only
Surveys Service: Amy
POEMS Start Date of Data: 2019/08/22
Reports End Date of Data: 201908/22
Lab import File Submitted. DAT848_CDC Inspection.pdf

File Tilke DA7848_CDC Inspection pdl
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[4] search to find and/or confirm your entry.
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[5] Entry confirmed.
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